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c) Graduate assistants should be allowed to drive university vehicles, including vans with and without 
passengers, provided all other requirements (i.e., appropriate licensing, completion of driver training course, 
etc.) are met. Also, the purpose of the trip must fall within the scope of their work as a graduate assistant. In 
an effort to protect the employee/graduate assistant and University, the need to drive and carry the 
appropriate license should be included in the graduate assistant’s job description. 

 
B. Authorized Drivers Responsibilities 

 
1. All state employees must possess a Louisiana driver’s license if they are a Louisiana resident. New Residents 

have 30 days from the time residence is established to obtain a Louisiana license. If employee is a non-resident 
and possess a valid license issued by another state, then they are permitted to drive in Louisiana for a period of 
90 days. If employee possess an out-of-state driver’s license, the employee must provide the Environmental 
Health & Safety Office with their Official Driving Record. 

 
2. University drivers may not use any wireless telecommunication device (to include, but not limited to: cell 

phones, radios, walkie talkies, pagers, etc.) while driving any vehicle (including personally-owned vehicles) in 
the course and scope of the State’s business. This includes making and receiving calls, writing, sending or 
reading text messages, emails and other notifications while the vehicle’s wheels are moving. University drivers 
may use the devices when the 
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E. Definition of State-Owned Vehicle 
Any licensed vehicle that was purchased with State of Louisiana funds, repaired and maintained by the 
Physical Plant Services of Southeastern Louisiana University and are insured by the State of Louisiana Office of 
Risk Management. 

 
 
[End of Policy] 
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